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The Foundation Financia Information System (FFIS) isUSDA’s ‘ .-l Q
7

customized version of American Management Systems (AMS), Inc’'s
FFS (Federal Financial System), acommercial off-the-shelf (COTS) )
software package. FFS was developed and subsequently implemented in
1985 to meet the financia requirements of Federal agencies. FFSis
currently in use at over 40 organizations, including eight agencies with USDA (FS, FSIS,
RMA, OCFO, APHIS, FSA, NRCS, and RD). It is compliant with the mandates outlined
in the Joint Financial Management Improvement Program (JFMIP) and the CFO Act of
1990

FFIS runs on a mainframe system, which is housed at the National Finance Center (NFC)
in New Orleans, Louisiana. It isasoftware package that is designed to meet stringent
budget and funds control needs, as well as complex multi-fund accounting and reporting
needs.

FFIS performs these primary functions:
Maintains a standard general ledger from which avariety of external reports can be
produced
Provides financial managers with timely and reliable information.

The FFIS database contains four major components:
Documents
Tables
Journals
Reports

The software is used to perform:
Table and document processing functions
Offline accounting processes
System maintenance functions and reporting

The basic process of FFISisasfollows:
Step Action
Users enter financial transactions on documents.
Information entered on documents is processed and maintained.
Tables are updated with data entered on documents.

Financia activity entered on documentsis posted to journals.
Users generate reports from the information maintained in tables and journals.
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Thefollowing isapictorial example of the fundamental FFIS elements and process flow:

Four Features of FFIS

[ DOCUMENTS ]

[ REPORTS ] [ TABLES ]

[ JOURNALS ]

Roles and Responsibilities:

In FFIS, roles and responsibilities are designated by ARS management.

¢ Security Administrator
» Provides authorized personnel with accessto FFIS to perform financial and technical
duties. The assigned user 1D determines the type of system access based on job
responsibilities. This ensures that internal controls and separation of duties are in place
and prevents unlawful activities such as unauthorized payment distributions.
» Serves as the contact person for the procedures required when a user’s level of access
changes due to reassignment.



Functional Administrator

» Serves asthe contact person for system issues

» Maintains FFIS reference tables

» Develops and maintains cycle processes including nightly,
>

weekly, monthly, annual, and payroll
Runs reports on aregular basis and as needed

Vendor Table Administrators
» Serve as contact for Vendor Table modifications including vendor billing
information.

FFIS Accounting Code Classification Structure Configuration (ACCS)

Basic Concepts:

In FFIS, the ACCS will provide aframework for :

» Establishing budget structures

» Aggregating Spending information from lower levels
» Producing ARS and Department-wide reports

Each Component of the ACCS can define a FFIS level of budget and/ or spending.

FFIS uses spending documents to record the entire ACCS, including budget and

spending elements. Based on these elements, FFIS performs the following

processing:

» Validates the funds availability at each level of the budget and updates the
corresponding budget tables

» Validates the ACCS elements to various reference tables

» Records budget and spending elements of the ACCS on transactionsin the FFIS
General Journal

Defining Fiscal Year

Fi

scal Year

The twelve month period from October 1 to September 30 of the following year

Indicates when a document (transaction) is entered into FFIS

For example:

» An accounting transaction in November 2001 takes place in month 2 of Fiscal
Year 2002. thisiscoded as:

Fiscal Year 02
Accounting Period 02



Defining Budget Fiscal Year

Budget Fiscal Year (BFY)
The twelve-month period for which funds are appropriated (available to incur
obligations)
Used in association with an appropriation or fund and is a required ACCS code
The budget fiscal year (BFY) isafour-position code. For amultiyear appropriation,

the first two characters represent the beginning BFY and the last two characters
represent the ending BFY. For example:
» Single year appropriation authorized in 2002:
BFY 02 (last 2 digits left blank)
» Multi-year appropriation authorized in 2001 and ending in 2002:
BFY -01 02

Sign on and Login
Accessing FFIS —Reguirements
» Have authorized security clearance
» Use a termina or personal computer that is connected through your

telecommunication network to the mainframe computer located at National
Finance Center (NFC)

Entering the Mainframe to access the SuperSession Screen:
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WARNING

YOU HAVE CONNECTED TO A U.S. GOVERNMENT COMPUTER. IF YOU ARE NOT
AUTHORIZED ACCESS TO THIS SYSTEM, DISCONNECT NOW.

A1l attempts to access and use this system and/or its resources
are subject to keystroke monitoring and recording. Everyone using
this system consents to such monitoring and is advised that if
such reveals possible evidence of criminal activity or abuse of
access authority, the information will be reported to authorities
for action. Unauthorized access or use in excess of documented
authority may subject you to a fine and/or imprisonment in
accordance with Title 18, UsC, Section 1030 or administrative
penalties or dismissal.

WARNING

IF QUESTIONS, PLEASE CONTACT CUSTOMER SUPPORT CENTER AT 504-255-5230

Please hit enter to continue.

TN32/0E_01 TN\FFIS32/0.NFC.USDA.GOV.
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Hit the “Enter” key to continue from the warning screen to the NFC Banner Screen
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. National Finance Center
office of the chief Financial officer
United states Department of Agriculture

For Authorized use only
I PASSWORD = NEW PASSWORD? N
(Y or N)
ENTER APPLICATION NAME = OR PRESS ENTER FOR MENU

TN3270E_01 TN\FFIS3270.NFC.USDA.

Press AltF1 for help [ NOM
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Sign on as usual by typing in your User ID and Password

Hit “Enter”

Main Menu for SuperSession
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Actions Options Commands Features Hel

KLSVSELL SUPERSESSION Main Menu

select sessions with the ENTER key or use a "/"
to display an action code.

session ID Description Type status
ABCOINQ Admin Bi1lings & Col11 Inqgy Multi
BTCHFOCS ~ FOCUS Batch Rptg USDA Multi
CADI Central Accounting Database Inq  Multi
CULPRTS P/P Reports Gen USDA Multi
EOSEVTL EOSEVTL ) Multi
FF00-P15 Common Production Multi
FF03-P19  ARS Production Multi
FF03-065 ARS CRD . Multi
FF70-P21  ARS Conversion Multi
FOCSRPTS FOCUS Reporting USDA Multi
IRISS Info/Research Ingy IDMSOS5 Multi
ISPFS Interactive Sys Prod Fclty USDA  Multi
Command SYSB/FF300017
TN3270E_0L TNYFFI53270.NFC. USDA. GOV.
Press ALF1 fot help [
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To activate a session, move the cursor to FF03-P19 “ ARS Production.”
“Hit Enter”
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Select #1 nter User ID Enter Password
Hit “Enter”
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Y ou are now in and free to move about...




To exit:
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Typein“E” and hit “Enter”
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Press Al-F1 for hefp ﬁ’m’i
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“X" for Exit —Hit “Enter”

Y ou will then get ablank screen; type “BYE” then hit “Enter”.
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Actions OQptions Commands Features He'lp

KLSVSELL L/SUPERSESSION Main Menu

select sessions with the ENTER key or use a "/"
. to display an action code.
session ID Description status

ABCOINQ Admin Bi1lings & Col11 Inqgy
BTCHFOC5 ~ FOCUS Batch Rptg USDA

CADI Central Accounting Database Ing
CULPRTS P/P Reports Gen USDA

EOSEVTL EOSEVTL

FF00-P15 common Praduction

FF03-P19  ARS Production

FF03-Q65 ARS CRD

FF70-P21  ARS Conversion

FOCSRPT5 ~ FOCUS Reporting USDA

IRISS Info/Research Ingy IDMSOS5

ISPFS Interactive Sys Prod Fclty USDA  Multi

Command SYSB/FF300017

TN3270E_01 TNFFIS3270.NFC. USDA. GOV

Press AILF1 for help oNoM |
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@ versaPath Presentation - [NFC-FFIS] (5]

Actions Options Commands

CL/SUPERSESSION Main Menu

select sessions with the ENTER key or use a '
to display an action code.

session ID Description Type status
ABCOINQ Admin Bi1Tings & o1l Inqy Multi
BTCHFOCS FOCUS Batch Rptg USDA Multd
Central Accounting Database Ing  Multi
——————————————————————————— -+ multi
EXit Menu | Multi
Multi
Type a selection number or position the | Multi
cursor on a Tine and press ENTER. | Multi
| Multi
1. exit (O | Multi
2. Resume (R) | Multi
I multi
) ¢ OO
command = i Don’t forget
| SYSB/FF300017 to change
TN3270E_01 TN\FFI532/0.NFC. USDA.GOV your
password
Press AF1 for help -
st | QAN E SN Z AT 0B OBl A > @K N 3D s3ph L’"("‘J'»{’
| avwa G| S Giouwise -t | BTARS FAOG Ae. | BT1FAOG Dt 34 | ET)Gocuments i[5 Versapath P E! I3 davs

Put the cursor on #1 and hit “Enter” to exit.




[NFC REMOTE PRINTER

WARNING
On Top
YOU HAVE CONNECTED TO A U.S. GOVERNMENT COMPUTER. IF YOU ARE NOT
AUTHORIZED ACCESS TO THIS SYSTEM, DISCONNECT NOW.

A1l jattempts to access and use this system and/or its resources
are/subject to keystroke monitoring and recording. Everyone using
this system consents to such monitoring and is advised that if
such reveals possible evidence of criminal activity or abuse of
access authority, the information will be reported to authorities

for action. unauthorized access or use in excess of documented
authority may subject you to a fine and/or imprisonment in
accordance with Title 18, UsC, Section 1030 or administrative
penalties or dismissal.

WARNING

IF/ QUESTIONS, PLEASE CONTACT CUSTOMER SUPPORT CENTER AT 504-255-5230

Please hit enter to continue.

TN\FFIS32/0.NFC. USDA.GOV
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Disconnect from VersaPath

NFC Password Life Expectancy

The following are the different NFC 1D’ swe use and their life expectancy:

< AR##H, i.e., AR999 - valid for 90 days

% FFIS, i.e, UXYZNOL - valid for 35 days (MUST have 8 characters, a number is not
required)

< FDW,i.e, UXYZNOL - vaid for 45 days (MUST have 8 characters, 1 of whichisa
numeric value)

% PCMS,i.e, AR999 - valid for 90 days

SecuRemote passwords (FFIS/FDW users currently have these), i.e., AR##H# or
UXYZNOL1 - do not expire.

Just ahint... you may want

to mark your calendar afew days prior to the expiration
date and change them all at the sametime.





